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Procedure 

Initially opening the bidding engine you will see the Supplier Relationship Management (SRM) 
screen. Click on the “Log On” screen. 

 

         The next screen is the “Sign On” screen. Here you will use your user ID and password. 
Once signed in use the menu path to start the bidding process.  

1. Start the transaction using the menu path “Process Bid”. 
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Connect to SRM 

 

 

2. As required, complete/review the following fields: 

Field Name R/O/C Description 

User name: R Description of the User name:. 
Example: XXXXX 

Password: R Description of the Password:. 
Example: XXXXX 

 

3. Click  . 
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SRM - Enterprise Buyer - Windows Internet Explorer 

 

4. Click  . 

NOTE: When logging in you will see all solicitations from the live agencies 
including ITMO & MMO.  
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SRM - Enterprise Buyer – Process Bids Screen 

 

5. Select the solicitation for which you wish to change your bid from the search results listed by 
clicking on the specific solicitation.           

  I.e.: Click  
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SRM - Enterprise Buyer – Display Bid Screen 
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SRM - Enterprise Buyer – Process Bid 

 

6. Select the line area of the bid you wish to change. For example, select item data change and 
change the quantity. This scenario is changing the original price submitted. This would require 
clicking on the item data tab and changing the quantity there.   Click  . 
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SRM - Enterprise Buyer – Process Bid 

 

7. NOTE:  Remember to review all necessary fields. Based upon the number of line items in the bid 
invitation, it may be necessary to repeat these steps for each line item. Review the fields that you 
filled in on the original solicitation to verify all is correct. 

 
 

8. To error check your response Click  . 
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Windows Internet Explorer 

 

 

9. Click  . 

SRM - Enterprise Buyer – Process Bid 

 

10. Click  . 



Title: Vendor Change to Bid Response -Short Version 
Category : Materials Management MM  

 Process :  
 

 

Copyright 2006 State of South Carolina - SCEIS 
File name: MM_SRM_VENDOR 
CHANGE TO BID 
RESPONSE_SHORT VERSION 
(2)LAST.HTM 
Reference Number: Vendor 
Change to Bid Response -Short 
Version 

Version: Preliminary 1 
Last Modified: 11/4/2007 7:10 PM 

SAP Parent
Page 9 / 14

 

Windows Internet Explorer 

 

 

11. Click  . 

 The system displays the message, "BID for xxxx SUBMITTED." 

12. You have completed this transaction. 

Result 

You have now successfully completed the necessary change to original solicitation. 

Comments 

NOTE: Once you have identified or completed a response to a specific solicitation, it is highly 
recommended that you check for changes to the solicitation. This will help to ensure that you 
receive updated information on the solicitation, which may, in turn require action within your 
response.  

Changes to solicitations will also still continue to be posted to the SC Procurement Information 
Center.   


